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CRITERIA USED BY THE GRADUATE COLLEGE
IN EVALUATION OF TRANSFER CREDIT CRITERIA
The Graduate College often receives requests from students to evaluate coursework completed at another institution as possible transfer credit to their graduate degrees at the University of Oklahoma. Although the policies on this matter are clear, the actual process is sometimes confusing to students -- especially those who are attending our off-campus sites. The following information has been prepared to take some of the anxiety out of this review process. The following steps assume that you have already submitted official transcripts to the Office of Admissions and Records in Continuing Education at 1700 Asp Avenue, Room B-4, Norman, OK. 73072. Once you have completed this form, please mail it directly to your Graduate Liaison. 

STEP ONE - Do not complete this form if the coursework has or will be applied toward another degree at any University. 

STEP TWO - Determine whether or not the credits can be reviewed for transfer credit. 
Graduate College policy requires that students be admissible to the University of Oklahoma at the time transfer credit was completed if it is later to be used as credit toward their degree programs. Students in Advanced Programs who have: 1) an undergraduate grade point average* below 2.75 and/or, 2) a graduate grade point average below 3.00, are not admissible until after the terms of the Provisional Admission are completed. Therefore, provisionally admitted students may not subsequently use transfer credit completed prior to their provisional admission to the University of Oklahoma. A student whose undergraduate grade point average** is between 2.75 and 2.99, is typically admitted on a "Conditional Low Grade" status. In this case, graduate credits completed at another institution prior to admission to the University of Oklahoma can be reviewed for possible use as transfer credit. 
*Note: "undergraduate grade point average" refers to the grade point average accumulated through the semester encompassing the last sixty hours of letter-graded coursework from a regionally accredited college or university.
**Note: MPA degree candidates will not be considered if the undergraduate grade point average is below 2.75.

STEP THREE - Determine whether or not the credits meet the minimum criteria of the Graduate College for use as transfer credit. 
When evaluating transfer credit to be applied to a master's degree, the following criteria are used: 

1. The coursework has not and will not be applied toward another degree at any University. 

2. The coursework transferred must represent valid graduate credit earned in graduate level courses from a regionally accredited college or university. 

3. The credit must carry a grade of A, B, or S. The S grade must be equivalent to a B or higher. [For institutions with an expanded grading system ( system), the transfer credit course grade must be equivalent to 3.00 or higher. Grades of B- do not transfer.] 

4. The credit must not be more than six years old (five years old starting Fall 1999) at the time of admission or readmission to the degree program. 

5. The credit must be approved by the departmental Graduate Liaison and the Graduate Dean. 

6. The credit must not account for more than twenty five percent of the credit applied to the degree. (Eight hours maximum for a program requiring less than 36 degree credit hours.) 

7. The credit must meet the criteria listed in STEP ONE above. 

If the proposed transfer credit satisfies STEP TWO above and meets the criteria listed in STEP THREE, proceed to STEP FOUR and STEP FIVE. 

STEP FOUR - Complete the reverse side of this form and send it to your department. 
This step should be done as early as possible after being admitted to the University of Oklahoma. 

If the department approves the course(s) as part of your Program of Study, the graduate liaison will sign the form and forward it to the Graduate College for approval. The Graduate College will then inform you if the credit can be applied toward your master's degree. If approved, you should include the course(s) on your Admission to Candidacy form. 

STEP FIVE - At the appropriate time, submit your Admission to Candidacy form. 
Providing the transfer credits continue to meet the preceding criteria at the time of your Admission to Candidacy, your course credits will be applied by The Graduate College. Please note that transfer credits have the same time limitations as all other credits applied to your degree program. If at the time, you have a lapse in enrollment, you must request another evaluation of transfer credits before you graduate. 

If you should have any questions regarding the use of transfer credit, please telephone the Graduate College at 405/325-3811 or send a fax to: 405/325-5346. Good luck with your studies! 
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Early Evaluation of Transfer Credits (Master's Students only) 

STUDENT NAME:__________________________________________ ID#__________________ 

CURRENT MAILING ADDRESS:_______________________________________________________
 
_____________________________________________________________________ 

E-MAIL ADDRESS_____________________________________ 

By my signature below, I am requesting an evaluation of the following course(s) for use as transfer credit toward the ____________________________________________________ degree. I have read the reverse side of this document and certify, by my signature, that I have determined that the following course(s) meet the stated criteria. I understand that the final approval for use of these credits resides with the Dean of the Graduate College. I understand that submission of this form does not constitute approval of the credits and I will receive confirmation from the Graduate College when those credits have been approved. Should my admission status lapse, or if I take longer than the time allowed for degree completion, I understand that these credits may not be applicable to my degree. I understand that it is my responsibility to seek clarification of the continued use of these credits under those circumstances. Lastly, I understand that no more than 25% of the total credit hours applied toward my degree can be over six years old (five years old if admitted/readmitted starting Fall 1999 or later) at the time of graduation. 
	_________________________________________________
	 
	______________________

	Student’s Signature
	 
	Date

	_________________________________________________
	 
	______________________

	Branch of Service
	 
	


Approved by: 

	_________________________________________________
	 
	______________________

	Graduate Liaison's Signature
	 
	Date


NOTE TO STUDENT: Print legibly or type the following information. This information should reflect exactly the same information that appears on your transcript for the course. 
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-----------------------------------FOR GRADUATE COLLEGE USE ONLY-----------------------------------
DO NOT WRITE BELOW THIS LINE 
	_________________________________________________
	 
	______________________

	Credits Approved by Graduate Dean
	 
	Date


(updated 9/12/06 trans-eval.doc)

�





�








